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MIHICTEPCTBO OCBITH I HAYKH YKPATHH
JIEPKABHHIT TOPTOBEJILHO-EKOHOMIYHHUIi YHIBEPCHTET
YEPHIBEILKE BUIIE KOMEPITIIHE YYHJINIIE

HAKA3
«R » 04 2045 p. M. UepHiBi Ne 6{-09

IIpo 3aTBepaKeHHsA
[Hos107ken s Npo NpuAMAJIBLHY
komiciio YBKY J/ITEY

3 METOI0 OpraHizailii i IpoBeICHHS IPUIOMY Ha HABYAHHSA BCTYNHUKIB y 2025
poui, BiANOBIAHO 10 TUMOBMX NpaBwl NPHUMOMY 10 IPOPECIHHO-TEXHIYHHX
HaBYaJIbLHUX 3aKJIaAIB YKpaiHM, 3aTBEp/UKEHMX Haka3oMm MiHIcTepcTBa OCBITH 1
Hayku Ykpaiau Big 15.05.2013 Ned499, kepyrouucs [lonoxkeHnsm npo YepHiBenpke
BUILE  KoOMepuiiiHe  yuwiume — JlepikaBHOrO  TOProBeIbHO-EKOHOMIYHOIO
YHIBEPCUTETY, 3aTBEP/UKEHE Haka3oM JlepaBHOro TOProBebHO-EKOHOMIYHOIO
yHiBepeureTy Big 02.02.2022 Ne36,

HAKA3YI1O:

1. 3arBepauru Ta BBecTH B Aif0 [lookeHHS Mpo NpuUAMaIbHY KOMICiHO
YepHIBEIBKOr0 BHULIOTO KOMEPHIHHOrO yuwiumia JIepikaBHOrO TOProBeIbHO-
€KOHOMIYHOro yHiBepcurery (Ilonoxenns npo npuitmansny komiciio YBKY JITEY
JOIAOTHCS).

2. Cekperapro Bikropii @puiiiuy 03HaMOMHUTH 3 JAHUM HAKa30M BiJIIIOBIIHHX
oci0.

3. KouTposib 3a BUKOHAHHSM JAHOr0 HAKa3y 3aIMIIA0 3a COOOK0.
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JlepKaBHOI0 TOProBe/ibHO-eKOHOMIYHOT0 YHIBEPCHTETY

YepuiBui — 2025



Honoxennsn
Npo NPHIMAILHY KOMICiI0
YepHiBenbKOro BHIOI0 KOMePUiliHOTO YUYHIHINA
/lepKaBHOTO TOProBe/IbHO-eKOHOMIYHOI0 YHIBEPCHTETY

I. 3araabHa 9acruna

1.1. IlpuiiManbHa KoMicis YepHIBELLKOrO BMIOT0 KOMEPIUIHOrO YYMIHINA
JlepKaBHOTO TOProBeIbHO-EKOHOMIYHOTO YHiBepcuTeTy (mami — [IpuiiMansna
KOMICisl) — poOOUMif OpraH OCBITHBOTO 3aKJIa/y, 0 YTBOPIOETHCS /1Sl MPOBEACHHS
npuiioMy abITYpI€HTIB HAa HABUAHHSI.

Tepmin noBHOBaxeHb [ [puitManbHOI KOMICIT CTAHOBUTH OJMH PiK.

[IpuitmanibHa KOMICIS MpaLFO€ HA 3acajax JEMOKPaTHYHOCTI, MPO30POCTI Ta
BIJIKPUTOCTI BIJIOBIHO JI0 3aKOHOAABCTBA YKpaiHu, THUNOBMX MPaBWI MPHHOMY
00 TpodeciHHO-TeXHIYHUX HaABYAIbHMX 3aKiIadiB YKpaiHH, 3aTBEpUKEHHX
Haka3oM MinicrepcTBa ocBiTH 1 Haykn Ykpainu Bix 14.05.2013 Ne 499 (nam —
YmoBu npuiiomy), [Tonoxenns npo npuiimanbhy komiciro YUBKY JITEY, [lpasun
npuiiomy p0 UBKY JITEY (mami — IlpaBuna npuiiomy), IlonoxkeHHs mpo
YepHiBenpke Bumie KoMepiniiHe yuwiuine J[ep)KaBHOTO  TOProBeIbHO-
€KOHOMIYHOI'O YHIBEPCHTETY.

1.2. Cknap [lpwiiManbHOI KOMiCIi 3aTBEpPKYEThCS HAKa30M JUPEKTOpA
UepHiBelLKOr0 BHIIOr0 KOMEpLiiHOro yumimma JIep»KaBHOro TOProBeIbHO-
€KOHOMIYHOTO YHIBEPCHTETY.

I'omoBa [Ilpmitmanbuoi komicii UYBKY JITEY Hece mnepcoHaibHy
BIINOBIJANBHICTD 32 BUKOHAHHS MOKJIQAeHNUX Ha [IpmiiMansHy KOMICIIO 3aBJaHb |
3/1ICHEHHS HEHO CBOIX (DYHKIIIM.

Jo cknany IlpuiiManbHOI KOMiCii BXOJSATS:

- rosioBa [ IpuiiManbHOT KOMICIi;

- 3aCTYIHUK rojioBU [ [puitMaibHOI KOMICIT;

- BiANOBiganbHUi cexperap [IpuiiManbHoi Komicii;

- ynenu [ IpuiimanbHOI KOoMICii.

3acTynHMKOM roioBu [lpuiimManbHOi KOMICI TPU3HAYAETHCSA 3aCTYITHUK
JAUPEKTOpa 13 HaB4AIbHO-BUXO0BHOI pobotn UBKY JITEY.

BimnosinanbHuii cexperap [lpuitManbHOi KOMICIT MPHU3HAYAETHCS HAKa30M
JUPEKTOpa yuuiauia 3 yucia neaaroriyaux npamisuukis YBKY JITEY.

Jlo cknany [lpuitmMaibHoi KOMICii HE J03BOJISETHCS BBOAUTH OCI0, HiTH AKHX
BeTynaroTh 10 YUBKY JITEY y norounomy potii.

Haka3 mnpo 3arBepmkenHs cknamy [IpmiimManbHoi KoOMICHT BHIA€THCA
mupexkropom UBKY JITEY no kinis rpyHst MiCSII KOXKHOIO POKY.
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II. OcnoBHi 3aBaanns T2 0608’ a3xu I puiiMaabHOT KoMicii

2.1. BignosigHo 10 YMoB rnipuiiomy, [lonoxenns npo YBKY JATEY, nassHoi
jigeHsii Ta ceprudikary mnpo akpeaurarniio [lpuitManbHa KoMicis po3pobiise
[IpaBuna npuiiomy.

2.2, [IpuiiMasibHa KOMicist:

- 3a0e3neuye iHGopmyBaHHS abITypi€HTIB, iX 0aTbKiB Ta rPOMAJICHKICTH 3
ycix murans Beryny a0 YBKY JITEY;

- OpraHi3oBye€ NpUiOM 3as{B Ta JIOKYMEHTIB, MPUIMAE PIlICHHS MPO JOMYCK
abiTypieHTiB 10 ywacTti y cmiBOecilti, KOHKypCi, (DaxoBHX BCTYIHHX
BUITPOOYBaAHHSAX);

- OpPraHi3oBY€ i MPOBOJUTH KOHCYJIbTAIl 3 MATAHb BCTYIy HA HAaBYaHHA Ta
BUOOpY CHEIIaTbHOCTI, M0 HAHOLIBIN BIANOBIAAE 3MI0HOCTAM, HAXWJIAM 1 PIBHIO
HITOTOBKH abITypi€eHTa;

- OpraHi3oBy€ Ta KOHTPONIOE isUIbHICTh TEXHIYHHX, IHQOpPMAIIAHUX i
1106yTOBUX CITyK0 1110/10 CTBOPEHHS YMOB /LIS TIPOBE/ICHHS BCTYITHOI KAMIIaHii;

- mpuiiMae pilieHHs MpO 3apaxyBaHHs aGiTypieHTIB 3a opMaMH HABYAHHS i
JoKepeaaMu (piHaHCyBaHHS.

2.3. Pimenns IlpuiiManbhoi komicii npuitMaroThes BianoBiaHo g0 IMpasmi
NpUHOMY 3a IPHUCYTHOCTI HE MEHIIE ABOX TPeTHH ckiany [IpuitManbHOi KoMicii
MPOCTOK OIIBITICTIO NOJIOCIB Ta CBOEYACHO JIOBOATHCS /10 BiZloMa aGiTypi€eHTiIB.

Pimenns [Tpuiimansaoi koMicii 0pOPMITIOIOTECS TIPOTOKOJAMH, SKI ITITHCYE
roJioBa i BLANIOBiAAIbHHI cekperap [IpuitMansHOi KoMicii.

IIl. Opranizanis po6oru IlpuiiMaiabnol Komicii

3.1. Ilpuifom 3adB Ta JOKYMEHTIB aliTYpi€HTIB TPOBOAUTLCA Yy CTPOKH,
nependayeni Ymopamu npuiiomy i [IpaBwiamm mpuiioMy, peecTpyerbes 3
BUKOPUCTaHHSIM aBTOMATH30BAHMX CHCTEM 00Ky Ta B MpPOLIHYPOBAHOMY, 3
NPOHYMEPOBAHMMHM CTOPIHKaMH Ta CKpimienumu mnedarkoro UYBKY JITEY,
KypHam peectpaitii 3asB aGiTypi€eHTIB, B SKOMY 3a3HA4alOThCd Taki JaHi
abitypienTa:

- TIOPSIAKOBUMA HOMED;

- TIpI3BHILE, iM’5 Ta TIO 6ATHKOBI;

- IOMaIH ajpeca (aapeca peecrpaiii);

- CTarb,

- PIK HAPOKEHHS,

- HOMEp, cepis, Jara BUgadi JOKyMEHTa mpo 3400yTuil OCBiTHIN (OCBITHBO-
KBaJTi(hiKariifHuii) piBeHs;

- Ha3Ba OCBITHHOTO 3aKJajy, 10 BHAAB JOKYMEHT IIpO 3100yTHii OCBiTHil
(OCBITHBO-KBaTi(hiKaIliHHMIT) PIBEHD;
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- CepeHiii Oan JOKyMEHTa Mpo MOBHY 3arajibHy CEpe/IHI0 OCBITY abo 0a30By
3arajabHy CEPEIHIO OCBITY;

- iHGopMalls Mpo AOKYMEHTH, IO MMoja€e aGiTypieHT, SKIIO L€ BUKIHKAHO
YMOBaMH 3apaxyBaHHS.

Y pa3i norpebu Ilpuiimanena koMicis MOKe TPHWHSATH pPIOIEHHS IIPO
BHECEHHs JI0 JKypHaly peectpaiii 3adB aliTypi€HTIB AOZATKOBHUX JaHHX MpPO
abiTypieHTa.

AOITypi€HTY BHIA€TbCSI PO3MHCKA TPO MPUHOM MHOro JIOKYMEHTIB 3a
i JMHUCOM BiAMOBIIATFHOTO CEKpETaps.

BigmoBa y peectpaiiii 3asBu abiTypi€HTa HE JOMYCKAETHCA, KPIM BHIIAIKIB
nopymieHHs alITypi€eHTOM 3aKOHOJaBcTBA ab0 BIJACYTHOCTI mepea0adeHnx
YMoBaMu MpuiioMy JTOKYMEHTIB JUIs peecTpartii adiTypieHTa.

3.2. IlpuiimasibHa KOMICIS MpHiIMae pIIIEHHS NPO AONMYycK adiTypieHTa A0
y4acTi y crmiBOecial, KOHKypcl, (paxOBUX BCTYIMHUX BUIMPOOYBAHHAX Ta MOBIIOMIISE
npo e aliTypieHTa B MHUCHbMOBIA (popMi (BHAAETHCS TMOBIAOMIECHHS TPO JaTy
IPOXO/UKEHHS crmiBOeci a0o (paxoBHUX BCTYIMHUX BHIIPOOYBAHb).

3.3. Jlna nposenenns cniBOeciau y [lpuiimamshiii xowmicii UBKY JTEY
(opMyI0TBCS rpyIH Y TIOPSAKY peeCTpallii JOKYMEHTIB.

3.4. Posknan cmiBOecis, paxoBUX BCTYITHMX BHIIPOOYBaHb, IO MPOBOIATHCS
UBKY ATEY, = 3arBepukyerbcs  rojiosoio  [lpuiimManbHOi  KOMicii i
ONPUJTIOHIOETBCA NUIIXOM po3MimieHHs Ha BeO-caiti YBKY JITEY Ta
inpopmauiiinomy crenai [lpuiiManbHOi KOMICI He Mi3HilIE HiK 3a TPU AHI 0
NoYaTKy MNPUHOMY 3asB Ta JOKYMEHTIB Ha BCTYN 3a BIANOBIIHOIO (OPMOIO
HaBYaHHS.

3.5. Komii moxymeHTIiB abiTypi€HTIB, SIKi HEe 3apaxOBaHi Ha HABYAHHA Ta iX
(orokapTky, y 1’ ATHACHHHMIT TEPMiH MTOBEPTAKOTHCS 0COOMCTO BIACHUKY.

IV. Opranizauisi Ta npoBeenns cniBéecian

4.1. Indopmaiiss mMpo MOPSAIOK NPOBEACHHS CHMIBOECIA, IO IPOBOIATHCS
UYBKY HATEY, Ta IlpaBuna npuiiomy IOBOAATHCA JO BioMa albiTypi€HTIB 10
N0YaTKy BCTYMHOI KaMIIaHi.

Cropouni ocobu 6e3 10380y rooBu [IpuitMansHOi KOMICIi 10 IPUMIIIEHD, B
KX~ [POBOAATBHCA  cmiBOeciim  abo (axoBi BCTymHI BHIPOOYBaHHS, HE
JIOTTY CKQKOThCA.

Indopmatis npo pesyinbratu crmiBbeciay, (GpaxoBHX BCTYNMHHX BHIPOOYBaHb
OroJIONIYEThCS a0ITYPIEHTOBI B JICHb ii POBEIECHHS.

4.2. AGiTypieHTH, SKi HE 3 SIBUIMCH Ha criBOeciay 0e3 MOBAKHUX MPUYMH Y
3a3HAYEHUH 3a PO3KJIAZOM Hac, A0 y94acTi y MOAQIbIIMX (JaXOBMX BCTYMHHX
BUIIPOOYBaHHAX, CMiBOECiN HE JAOMyCKAIOTHCA. 3a HAABHOCTI MOBAKHUX NMPUUMH,
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MIITBEP/DKEHUX  JIOKYMEHTAIbHO, aOITYpi€HTH MOXYTh JONYCKaTucs  Ji0
npomyiieHoi cmiBbeciiu abo (paxoBUX BCTYNHWUX BHUIPOOYyBaHb 3 J03BOJY
[IpuitmanbHOi KOMICIT B MEXaX BCTAHOBJIEHHUX CTPOKIB 1 PO3KJIamy MPOBEACHHS
criOeci/] Ta (paxoBUX BCTYITHUX BUIPOOYBaAHb.

4.3. Anensuis albiTypieHTa Ha pe3yiabTaté cHoiBOeciiu Ta (axoBoro
BcTynHoro BunpoOysanHs y UBKY JITEY (mami — anensmis), NOBHHHA
M0/1aBaTHCh OCOOUCTO HE IMi3HIlIE HACTYIMHOro poOOYOro JHS IIC/IS OrOJOLICHHS
pe3yIbTaTiB CriBOCCIIH.

Anersinisi po3risAacTbes He Mi3HINIe HACTYIHOrO JHS MIiCHs ii MOAaHHS Y
NPUCYTHOCTI abiTypi€HTa.

ITopsinoxk mopaHHs 1 poO3rjsiAy anessiuii MOBUHEH OYTH ONPWIKOJHEHUN Ta
JIOBEJICHHI 710 B1IOMa adITypi€HTIB 0 MOYaTKy ()axoBHX BCTYNMHHX BHUIPOOYBaHb
Ta POBEACHHA CITIBOECI]I,

V. 3apaxyBaHHs BCTYNHHKIB

S5.1. Cnmcok  peKOMEHIOBAHMX [0  3apaxyBaHHs  a0ITypi€HTIB
ONpINOAHIOETEC [IpuiiManbHOIO KOMICIE Yy CTpokH, Bu3HadeHl [IpaBuiamu
[IPUHOMY.

Ocobu, gxi B ycraHOBJIeHMH YMoBamu npuifomy Ta [IpaBunamu rnpuiiomy
TepMmiH He nofanu A0 llpuiiManbHoi KOMicii OpHTiHAA JOKYMEHTIB MPO OCBITY,
OpPHTIIHANIB JOKYMEHTIB TPO OCBITHIH (OCBITHbO-KBaNi(piKaliifHUii) piBEHb,
JI0/IaTKa /10 HbOr0 JIEPKABHOI'0 3pa3ka Ta MEJAUYHOI JOBIIKH, BTPAYarOTh MPaBO Ha
3apaxyBaHHS HA HABYAHHSL.

Jlns 3apaxyBaHHs Ha HaBYaHHS 3a paxXyHOK KOMTiB (i3uuHuX abo
IOPHAMYHHX 0CI0 abITYpieHT pa3oM 13 3a4BOO MPO BCTYI HA HABYAHHA Ma€ TPaBO
nogati o IlpuitManbHOI KOMicili 3aBIpEHY KOMIIO JOKYMEHTa IPO OCBITHiit
(ocBiTHBO-KBaTI(IKAIIIHIIT) PIBEHD JEPIKABHOrO 3pa3ka Ta J0JaTka J0 HbOro Ta
KOITIF0 MEJMYHOI J0BIJKM 3a YMOBHU HOTO OJHOYACHOTO HABYaHHS y IbOMY abo
IHIIOMY OCBITHBOMY 3aKJajai 3a IHIIOI OCBITHHO-TIPO(MECIHHOW NPOrpaMoro
MIATOTOBKHM 1 (pOpMOI0 HaB4YaHHA. 3a3Ha4€Hi KOMii MOKYMEHTIB 30epiraloThcs y
YBKY JATEY npotarom ychoro TepMiHy HaBYaHHS Pa30M 3 OPUTIHAJIOM JOBIAKH
BHIIOT0 HABYAIBHOIO 3aKJIa/ly, Y SKOMY 30€piraloTbCs OpUTiHAIU JOKYMEHTIB.

JloBijlka BHUIAETHCS HA BUMOTY CTY/ICHTA BMIIMM HABYAIBHHUM 3aKIaJ0M, Y
AKOMY 30epiraroTbCsi OpUriHaIM 3a3Ha4€HUX JOKYMEHTIB.

5.2. Pimenns [lpuitMamsHOi KOMicii mpo 3apaxyBaHHs aGITYpi€HTIB
NPUIMAETHCA HA il 3acijlaHH] 1 0)OPMITIOETHCSA MPOTOKOJIOM, B SKOMY BKa3VIOThCS
YMOBH 3apaxyBaHHi (3a pe3yibTaramMH cmiBOecigi Ta ()axoBUX BCTYIIHHX
BUITPOOYBAHB ).
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5.3. Ha migcrasi pimenns [lpuiimansHoi komicii aupekrop UBKY JTEY
BUJA€ HAKa3 NpoO 3apaxyBaHHs aOITypieHTIB, iH(opMalis NpPO 3apaxoBaHUX
adITypI€HTIB IOBOAUTHCA A0 iX BIJIOMA Ta ONPHUITIOTHIOETHCA.

S5.4. 3apaxoBaHum a0 ckinamy 3A00yBadiB OCBiTH aliTypieHTam 3a ix
NIPOXAHHAM BUAAIOTHCA JOBIJIKM BCTaHOBJICHOTO 3pa3ka iIg O(OopMIEHHS
3BUIBHEHHS 3 pOOOTH Yy 3B SI3KY 13 BCTYIIOM.

3a pesynpraramu pobotu [lpuitmanbHoi KoMicii o0 HAabOpy Ha BiAMOBIAHI
(opmMH HaBUAHHS CKIATAETHCS 3BIT PO PE3YIbTATH NPHUIIOMY HA HABYAHHS.

Brpywyanns B gissbHicTh [lpumitmanbHOi KoMicii 3 OOKY TIPOMaIChKHX,
NOJITHYHKX Ta IHIIMX OpraHi3allii, mapTii Ta pyxiB He J03BOJISETHCS.

3acTYNMHUK JAUpeKTOpa -
3 HaBYAJIbHO-BUXOBHOI po0OTH : Onena [TPOJIAH




